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SAVITRIBAI PHULE PUNE UNIVERSITY
DEPARTMENT OF PHYSICS

To,
The Head
Department of Physics
Savitribai Phule Pune University ,Pune — 411007
Sir,
I am enclosing herewith bills / cash memo for expenditure incurred.
Kindly:
(A) Reimburse the amount to me.
(B) Draw cheque in favor of the party.
(C) Adjust the amount against the advance of
Rs Date:
Standing against me.
Thanking you,

Yours faithfully,

(Claimant Name

Head,

Departmen t of physics.
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